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AGFA GRAPHICS REQUIREMENTS FOR SUPPLIER INVOICING 

The following invoice requirements are in effect for all invoices sent to Agfa NV and its branches and 

Agfa-Gevaert Graphic Systems GmbH in Wiesbaden. Please make sure to follow these invoice 

guidelines to enable timely payment of your invoice(s). 

Complete and accurate information is required for payment. Failure to meet any of the following 

invoice requirements may result in the rejection of your invoice and a delay in payment: 

1. Suppliers must send the original invoice (in PDF or JPEG format) directly to the (invoices) 

email address:  

a. For Agfa NV and its branches :   APinvoicesGS@agfa.com 

b. For Agfa-Gevaert Graphic Systems GmbH : APinvoicesWiesbaden@agfa.com 

 

Please be aware that emails need to be sent directly to this email box to be considered 

genuine. A forwarded mail, via a third person, is legally not accepted as an official document. 

No other copies may be sent to another email address at Agfa and no paper invoice is to be 

sent. 
 

If, for any particular and exceptional reason, paper invoices are sent, this will result in a delay 

of the invoice processing and payment. Paper invoices need to be sent to : 

Agfa NV (Spólka Akcyjna) Oddzial w Polsce 

Financial Shared Service Center - AP 

Jutrzenki 137A, 

02-231 Warszawa, Poland 

 

2. Each invoice must be issued to the correct Agfa Graphics entity (buyer) and contain following 

information: 

a. Correct legal entity name 

b. Address 

c. VAT number 

d. Reference to Agfa’s company code in the invoice address 

 This reference should be mentioned as an additional line in the name and 

address of the invoicing entity as follows FSSC / xxxx 
 

Example:  Agfa NV  - Zweigniederlassung Österreich 

FSSC / 1165 

Diefenbachgasse 35 /3/5/15 

1150 Wien 

 

You can find the company code for each of Agfa Graphics’ legal entities (and their branches) 

in below table.   
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3. Each invoice must include following information: 

a. Agfa Graphic’s PO number – 10 digit beginning with 455, 55 or 47 (ES) 

 Each invoice must contain as much as possible the same details as on 

Agfa’s Purchase Order such as our material number,  description, 

quantity, contract number, delivery date. 

 Goods and services must be invoiced on separate lines and must refer to the 

appropriate PO line item # (with corresponding quantity, unit of measure 

and price as outlined in the PO) 

 Additional miscellaneous charges (i.e. sales tax, freight) MUST be separate 

items on the invoice 

b. A valid email address of your Agfa Graphics contact person 

 This is especially required in the exceptional case there is no PO number 

c. All invoicing data of the supplier: 

 Supplier’s name and address 

 Invoice number 

 Invoice date 

 Invoice address  

 VAT registration number 

 

d. A valid supplier email address which will be used to return the non-compliant 

invoices 

e. If VAT is being charged, invoice must include: 

 Rate of VAT 

 Amount of VAT charged 

 

4. Changes to supplier name, banking instructions, etc. should be submitted to Agfa Graphics 

immediately (see email addresses below), prior to issuing an invoice. 

Please be informed that some changes will be cross checked in order to avoid fraud. 

 
 If any of the above-mentioned information is missing, we will be obliged to return the 

invoice and request a new corrected one. 

 

For issues/questions regarding the Agfa Graphics purchase orders, please contact your regular Buyer 

contact within the Agfa Graphics Group. 

For any other questions, please contact the Accounting Department via e-mail : 

 For Agfa NV and its branches :   APinfoGS@agfa.com 
 For Agfa-Gevaert Graphic Systems GmbH : APinfoWiesbaden@agfa.com 
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